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The purpose of this policy is to ensure that any medicines administered within school 
are done so in a safe and monitored environment. 
 
Parental Responsibility 
 

● Parents/Carers have the prime responsibility for their child’s health and should 
provide Shotton Hall Primary School with information about their child’s 
medical condition. This should be done upon admission or when their child 
first develops a medical need. 

 
● Where a child has a long term medical need then an Individual Health Care 

Plan will be drawn up with the Parents/Carers and Health Professionals. 
 

● Parents must bring medication into school and collect it, children must not be 
given responsibility for their own medication. 

 
Prescribed Drugs 
 

● Medicines should only be taken to school where it would be detrimental 
to a child’s health if the medicine were not administered during the 
school day. 
 

● We will only administer medicines if prescribed by a medical professional. 
 
● Medicines will be easily accessible for staff and for those children who have  

inhalers.  
 

● A record will be made of when the medicine was dispensed. 
● We can administer some over the counter medicines (such as calpol) for a 

short period of time. However, we MUST have signed consent from a 
parent/carer. 

 
Refusal of Medicine 
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● If a child refuses to take medicine, we will not force them to do so, but will 
note this in the records and contact the named contact on the medicine record 
form. If a refusal to take medicines results in an emergency then our 
emergency procedures will be followed. 

 
Educational Visits 
 

● In line with Shotton Hall’s SEND policy we will make reasonable adjustments 
to enable children with medical needs to participate fully and safely on visits.  

● Staff supervising excursions will be aware of any medical needs and relevant 
emergency procedures.  

● Some children may need to take precautionary measures before or during 
exercise, and may also need to be allowed immediate access to their medicines 
such as asthma inhalers. 

 
Known Medical Conditions 
 

● A list of all children with any known medical condition will be placed in the 
Medical Room and Staff Room to ensure that all teaching staff, lunchtime 
supervisors and support staff have access to the information.  

 


