
 

 

MID DAY SUPERVISORY ASSISTANT 

TEMPORARY FOR ONE TERM  
10 HOURS PER WEEK 

GRADE 1 
TERM TIME ONLY  

 
Applications are invited for a temporary post of mid day supervisory assistant. This post may be extended for 
the right candidate budget permitting.  
Hours are likely to be 11.30am -1.30 pm but these may alter according to the changing business needs of 
the school 
 
The successful candidate will be responsible for the care and supervision of the children before and after 
meals, covering the full interval between the close of the session preceding the meal and the re-opening of 
the session after the meal, in accordance with the Council’s policies and procedures.  
The successful candidate must be able to commence work immediately.   
Duties will include: 

 Supervise the speedy and thorough washing of hands of pupils post COVID-19. 

 Working speedily and efficiently within a short time frame. 

 Supervise access, entry/exit into/from the dining hall by the pupils and their yard play. 

 Assist all pupils during the meal service including floor, furniture and tray clearing and table wiping. 

 Ensure pupils maintain high standards of behaviour, handling behaviour sensitively and kindly in line 
with school policy. 

 Presenting oneself as a strong role model to pupils in speech, dress, behaviour, manner and attitude. 

 Reporting any cases of misbehaviour, especially bullying, as appropriate. 

 Have an awareness of how to keep children safe  

 Assist in wiping up trays, tables, chairs when necessary throughout the service including clearing up all 
spillages during mealtime promptly.. 

 Supervision of children in designated areas ensuring good conduct in behaviour in accordance with the 
schools behaviour policy. 

 Initiate games and activities outdoors, whilst maintaining broad supervision. 

 Supervise children in classrooms during inclement weather ensuring they are happy and have an 
enjoyable break. 

 Engage pupils in safe, enjoyable, and creative activities. 

 Perform basic first aid for minor incidents/accidents. 

 Maintain accurate and relevant incident/accident records. 

 Attend any pre service meetings and briefings, training courses relevant to the post, ensuring 
continuing, personal and professional development. 

 This role requires working effectively within a large with a team and being flexible and adaptable in 
response to new instruction. 

 Provide pastoral care and support to sick and injured children taking appropriate action as necessary 
ensuring parents and school staff are fully informed of incidents and accidents. 

 The Post holder may undertake any other duties that are commensurate with the post. 

 The post holder has common duties and responsibilities in the areas of:- 
Quality Assurance, Communication, Professional Practice, Health & Safety, General Management (where 
applicable), Financial Management (where applicable), Appraisal, Equality & Diversity, Confidentiality and 
Induction 
 
For more information about the post and/or to receive an application pack contact Mrs J Johnson school 
business manager at the reception desk or on 0191 586 4515.  
Closing date Wednesday 23.9.2020 at 9 am. Interviews to be arranged. 
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